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• Enrollment (3 fall semesters) 
– By Discipline 
– By Courses 
– By Gender 
– By Ethnicity 
– By Age Group 

• Course Retention (3 fall semesters) 
– By Discipline 
– By Courses 
– By Gender 
– By Ethnicity 

• Course Success 
–  By Discipline 
– By Courses 
– By Gender 
– By Ethnicity 

• Program Review Tab 
• Discuss data 
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Select, 
shift key, 
and select Select, 

shift key, 
and select 

Data Dashboard--Enrollment 
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Enrollment by Subject (Discipline) 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Export to Excel (Now you are in excel) 
Save it to your file 
(jump drive) 
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Still in Excel 
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Click on the 
tab below 
and rename 
this tab 
“Sheet 1” to 
“Discipline”. 

Still in Excel 
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Data Dashboard— 
Enrollment by Courses 

Drag “Course 
Number” from 
“Available 
Dimensions” to 
here 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy the  
Courses data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Courses data” to “Sheet 2” of the file “PR_Data_2012” 

Click on the “Sheet 2” tab and 
Rename it to “Courses” 
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Data Dashboard-- 
Enrollment by Gender 

Drag 
“Gender” 
from 
“Available 
Dimensions” 
to here 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy the  
Gender data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Gender data” to “Sheet 3” of the file “PR_Data_2012” 

Click on the “Sheet 3” tab 
and Rename it to “Gender” 
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Data Dashboard— 
Enrollment by Ethnicity 

Drag 
“Ethnicity” 
from 
“Available 
Dimensions” 
to here 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy the 
Ethnicity data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Ethnicity data” to “Sheet 4” of the file “PR_Data_2012” 

Click on the “Sheet 4” tab and 
Rename it to “Ethnicity”  

18 



Data Dashboard— 
Enrollment by Age Group 

Drag “Age 
Group” from 
“Available 
Dimensions” 
to here 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy  
Age Group data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Age Group data” to “Sheet 5” of the file “PR_Data_2012” 

Click on the “Sheet 5” tab and 
Rename it to “Age Group”  

21 



Data Dashboard  
Achievement--Retention 
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Select, 
Control  key, 
and select 



Retention by Subject (Discipline) 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy  
Discipline Retention data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Discipline Retention” to “Sheet 6” of the file 

“PR_Data_2012” 

Click on the “Sheet 6” tab and 
Rename it to “Discipline Retention”  
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Data Dashboard— 
Retention by Courses 

Click on “+” to expand Right click on your mouse to 
export data to excel.  
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Now you are in excel, Copy  
Course Retention data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Course Retention data” to “Sheet 7” of the file 

“PR_Data_2012” 

Click on the “Sheet 7” tab and 
Rename it to “Course Retention”  
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Data Dashboard— 
Retention by Gender 

Right click on your mouse to 
export data to excel.  
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Drag “Gender” 
from “Available 
Dimensions” to 
here 

Click on “+” to expand 



Now you are in excel, Copy  
Gender Retention data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Gender Retention data” to “Sheet 8” of the file 

“PR_Data_2012” 

Click on the “Sheet 8” tab and 
Rename it to “Gender Retention”  
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Data Dashboard— 
Retention by Ethnicity 

Right click on your mouse to 
export data to excel.  

32 

Drag “Ethnicity” 
from “Available 
Dimensions” to 
here 

Click on “+” to expand 



Now you are in excel, Copy  
Ethnicity Retention data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Ethnicity Retention data” to “Sheet 9” of the file 

“PR_Data_2012” 

Click on the “Sheet 9” tab and 
Rename it to “Ethnicity Retention”  
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Data Dashboard 
Achievement—Program Review Tab 
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Select, 
Control  key, 
and select 

Click on “+” to expand 
Right click on your mouse to 
export data to excel.  



Now you are in excel, Copy  
Program Review data 

Select the 
area you 
want to 
copy. Click 
on the Copy 
icon 
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Still in excel 
Paste “Program Review data” to “Sheet 10” of the file 

“PR_Data_2012” 

Click on the “Sheet 10” tab and Rename it 
to “Program Review”  

37 


